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Introduction 
This handbook provides students matriculated in the Master of Public Administration in Public 

and Nonprofit Management (MPA) Program with information and guidance they may need to 

complete their degree program successfully. In addition, it presents current MPA program policies 

and procedures and supplements the policies of SUNY Buffalo State.    

 

This handbook supplements but does not replace SUNY Buffalo State’s Graduate Catalog.  The 

Graduate Catalog is available at: http://catalog.buffalostate.edu/graduate/ 

 

Additional information is available at the department’s website: 

https://politicalscience.buffalostate.edu/master-public-administration-and-nonprofit-management 
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A MESSAGE FROM THE CHAIR  
August 2021 

Dear MPA Students, 

Welcome to the Master of Public Administration and Nonprofit Management (MPA) Program, 

which is located in the Department of Political Science & Public Administration at SUNY 

Buffalo State!  

 By applying to and enrolling in the MPA program, you have indicated a desire to develop and 

expand your professional knowledge, skills, and abilities as they relate to public service and 

nonprofit management. I am confident that you will find the next two or more years of study 

challenging and rewarding, whether you recently graduated with a baccalaureate degree and have 

limited public service experience or have worked for many years within the public or nonprofit 

sectors.  

When you complete your MPA degree, you will be prepared to lead public and nonprofit 

organizations as they tackle the complex challenges of the contemporary world. Our department 

faculty are committed to helping you learn and apply the theories, analytical skills, and ethical 

values that distinguish public and nonprofit administration through formal courses, 

programmatic activities outside of class, and one-on-one advising. Along the way, the faculty 

will also evaluate and assess your performance. Not everyone who starts the program earns the 

degree, so please note that this certification is not given lightly. You must demonstrate within 

and outside the classroom that you have the requisite knowledge, skills, and abilities and that you 

model appropriate professional conduct. Successful completion of the MPA degree represents 

our certification to the world that you have mastered the requirements of leading these critical 

organizations.  

 Here are some suggestions that will help improve your opportunities for success.  

• Adapt to graduate school. A graduate program is very different from and more demanding 

than undergraduate studies. Graduate school will demand more from you in terms of the quantity 

and quality of work you complete, and the volume of material you will need to absorb is much 

greater. More importantly, your professors will expect you to apply what you learn to novel 

situations drawn from your work and community. To earn good grades, you will need to 

demonstrate exceptional intellectual and analytical abilities, strong communication skills, and 

public service values.  

• You are not alone. The chances are good that you will find there are times when the work 

seems overwhelming, or circumstances in your personal life become very difficult. But do not 

give up! Get to know your fellow students right away. When difficult times come, lean on your 

friends and family and talk to your professors. There are always ways to resolve problems.  

 • Conduct yourself professionally. Treat yourself, your colleagues, and your instructors with 

respect and expect the same from them. Your students, organizational leaders, faculty, and staff 

network is your first and best career resource. Cultivate your network with your performance. Be 

prepared and be on time. Manage your time carefully so you can meet deadlines and keep your 
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scheduled appointments. It is crucial to keep in mind that you are in a professional degree 

program. All communication related to the program should be appropriate for a work setting. 

 • Develop your communications skills. Leading public and nonprofit administrators must 

connect with many audiences, including citizens, supervisors, employees, technical specialists, 

and policymakers. Administrators who speak and write effectively influence opinions and 

actions. Effective communication occurs with practice. Take every paper presentation and course 

discussion seriously and be attentive to details. The type of writing required by the MPA 

program will differ significantly from what you were asked to write as an undergraduate. You 

should expect to learn new communication skills and improve your ability to write for a 

professional audience. 

 • Use evaluations to improve your performance. The ability to give and receive criticism 

constructively is an essential skill for people engaged in public service. Much of your work in 

the MPA Program will be evaluated and critiqued by faculty and peers. While most of us 

naturally want to defend ourselves when our work is judged, we will learn more by addressing 

weaknesses identified by these evaluations. Criticisms of your work are not judgments about you 

as a person; they are simply a form of feedback intended to help you improve the quality of 

subsequent work. While it is understandable to be concerned about your grades, this should not 

be your primary focus. Instead, spend your time and energy on improving your understanding of 

the material and expectations. Your efforts will eventually lead to improved performance, and 

your grades will reflect your performance.  

 • Expect to make sacrifices. Pursing a professional degree is a significant undertaking. You 

will have less time for your family and friends and will regularly have to forgo other 

opportunities or activities to give time and attention to your schoolwork. Know that this is a 

temporary commitment and that it will pay off in the long run. If you are not prepared to make 

some sacrifices, you may want to reconsider whether this is the right time to be in the MPA 

program.  

• Help shape the future of the MPA program. The Department of Political Science & Public 

Administration is committed to working with the community, particularly local and state 

governmental offices and nonprofit organizations. Individuals affiliated with the Department of 

Political Science and Public Administration continue to make essential contributions to the 

communities in which they live and work as well as to the broader public service profession. As 

an incoming student, you have a role in shaping the program. Dedicate yourself to playing a 

positive and constructive role in our present and future.  

Again, welcome, and I wish you all the best as you start this latest chapter in your life. I look 

forward to learning about your personal and professional interests as you progress through the 

program, and I hope to see you in a class sometime soon.  

 

Regards, Atta Ceesay, Ph.D. Chair, Department of Political Science and Public Administration  
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Brief History  
SUNY Administration in Albany and the New York State Education Department certified the 

Buffalo State MPA in 2011. Our establishment of an MPA program was the culmination of our 

department’s longstanding commitment that began in the late 1960s to combine both liberal arts 

and professional training for current and future government administrators, lawyers, and nonprofit 

managers. From its inception as a free-standing department, we have offered a minor in public 

administration, and our faculty and alumni-led the effort to establish the Buffalo-Niagara Chapter 

of the American Association for Public Administration (ASPA) (a commitment that continues to 

this day). Further evidence of our department’s commitment to state-of-the-art professional 

education was admission to the Network of Public Administration and Public Affairs (NASPAA) 

in 2011, which complemented our department’s longstanding institutional membership in the 

American Political Science Association.    

Ours is the only department in the entire SUNY system (comprehensive colleges, university 

centers, technical colleges) which combines political science and graduate public administration 

in a single department, enabling Buffalo State students and faculty to simultaneously consider 

politics, governance, and administration in our two undergraduate degree programs, our MPA, our 

graduate certificates in public management and emergency and disaster management, and our 

undergraduate minors.   Resisting the temptation to artificially separate “politics” from 

“administration,” we recognize that agenda-setting and policy formulation are intimately 

connected to policy implementation, policy evaluation, and legislative oversight of administrative 

agencies.  New York State government has recognized our leadership in training public 

administrators by including our department in the Excelsior Service Fellowship Program, which 

has accepted a number of our MPA graduates for two-year, full-time fellowships in NYS 

government agencies and state authorities. 

MPA Program Mission Statement 
The SUNY Buffalo State College Public Administration and Nonprofit Management MPA 

Program prepares a diverse body of pre-service and in-service professionals for positions of 

leadership in local, national, and international public service.  The program cultivates values of 

accountability, ethics, and social equity through learning, service projects, and research.  The 

program contributes to the body of knowledge and advances the quality of governance. 

What is an MPA? 
The MPA degree is the core professional degree for a management career in public service. The 

curriculum is designed to aid students in developing the skills and techniques used by leaders and 

managers to implement policies, projects, and programs that resolve important societal problems. 

Graduates of an MPA program work in all levels of government (federal, state, and local), in 

nonprofits, in international organizations, consulting firms, and in the private sector (NASPAA, 

2012).  
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NASPAA Membership1 
The Network of Schools of Public Policy, Affairs, and Administration (NASPAA) is the global 

standard in public service education.  It is the membership organization of graduate education 

programs in public policy, public affairs, public administration, and public & nonprofit 

management. Its nearly 300 members - located across the U.S. and in 14 countries around the globe 

- award MPA, MPP, and similar degrees. NASPAA is the recognized global accreditor of master's 

degree programs in these fields. NASPAA's twofold mission is to ensure excellence in education 

and training for public service and promote the ideal of public service.  

 

SUNY Buffalo State's Political Science and Public Administration Department is a Member of the 

NASPAA. Therefore, Buffalo State’s MPA core curriculum is designed to comply with NASPAA 

accreditation standards and is assessed using NASPAA criteria for NASPAA accreditation. In 

addition, our faculty attend NASPAA meetings and trainings.  However, membership in NASPAA 

is not equivalent to MPA program accreditation. Being a relatively young MPA program (having 

started in mid-2011), we began the accreditation process in 2020.  Students will be kept informed 

as to the progress of our accreditation application during the 2021-22 academic year.   

Academic Policies 
The following section of this handbook contains information regarding SUNY Buffalo State’s 

and the Political Science and Public Administration Department’s academic policies. 

Academic Preparation  

The MPA prepares individuals for positions of leadership and management in public and 

nonprofit organizations.  The program provides students with an advanced course of graduate 

study concentrating on the conceptual, technical, and professional education and skills required 

for administrative and leadership positions in governmental offices and nonprofit organizations.  

The program blends three essential components of training to prepare graduates for a career in 

the public and nonprofit sectors: 

 

1.  In-depth knowledge of the public and nonprofit sectors. 

2.  Professional or craft knowledge in the administration of government and nonprofit 

organizations. 

3.  Exposure of students to the world of practice by means of an MPA project (PAD 690).    

 

Academic Load  

1. Full-time status: Full-time academic status typically consists of a course load of 9 graduate-

level credit hours per semester.   

2. Finances: In determining billing status, students pay tuition based on the number of credits 

they register for - up to 12 credits. 

 
1 NASPAA. (2012). MPA & MPP FAQ.   Retrieved from 

http://www.naspaa.org/students/faq/faq.asp 

 

http://www.naspaa.org/
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3. Financial Aid: To be eligible for financial aid, students must be enrolled as matriculated 

students in an eligible program of study. Other guidelines vary depending on the type of aid. For 

example, various state and federal financial aid programs require that students be registered for 

12 graduate credits; loans typically do not. Students should contact the Financial Aid Office or 

the Graduate School for details and personalized counseling. 

4. Fully employed part-time students registered in the fall and spring semesters should limit 

themselves to a maximum of two courses each semester. 

Source: http://catalog.buffalostate.edu/graduate/course-load.htm 

 

Online & Hybrid Courses  

Many of our MPA courses are offered online.  Online courses may be scheduled as either 

synchronous (via web conferencing) or asynchronous (via a learning management system – 

Buffalo State uses Blackboard).  All other courses – with the exception of PAD 681 Data 

Analysis and Presentation and PAD 690 Master’s Project – are offered hybrid (some in-person 

class time is replaced by other activities such as fieldwork, asynchronous class discussion, and so 

forth).  PAD 681 and PAD 690 are scheduled for one evening per week for 2 hour and 50 

minutes in-person instruction. 

Sequence of Courses  

MPA students are required to enroll in PAD 500 Public Administration & Policy and PAD 680 

Research Methods in Public Administration within their first six credit hours. In addition, it is 

suggested students enroll in PAD 735 Public Organizations in their first nine credit hours.   PAD 

500 is offered every fall face-to-face and summer online, and PAD 680 is offered each fall face-

to-face and occasionally in the summer online.  PAD 735 is offered in the fall face-to-face and 

during J-term online.   

 

MPA students are required to take PAD 680 Research Methods of Public Administration and 

Nonprofit Management, PAD 681 Data Analysis and Presentation, and PAD 690 Master’s 

Project in sequence.  Students are NOT permitted to take any of these courses concurrently.  

PAD 681 is offered each spring semester. 

Continuous Registration and Leave of Absence  

All matriculated students must enroll in at least one credit per Fall and Spring semester until they 

graduate; this is continuous registration. Summer registration is not required. 

 

Students who fail either to maintain continuous registration or request a leave of absence must 

reapply to the Program (which means paying an additional application fee to the University) and 

pay a penalty fee equal to one credit per semester that they did not enroll, up to a maximum of 

four credits.  

 

A leave of absence is granted for exceptional circumstances of hardship (family illness, etc.) 

Normally, leaves are granted for up to one year. 

Students must be registered during the semester in which they graduate.  See PAD 721 (project 

continuation), which is the course that is used to ensure continuous enrollment. 

http://financialaid.buffalostate.edu/
http://graduateschool.buffalostate.edu/
http://catalog.buffalostate.edu/graduate/course-load.htm
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Add, Drop, Withdrawal  

Details about add, drop, and withdrawal policy is available online at 

http://registrar.buffalostate.edu/courses. You are responsible for knowing the policies that apply 

to you and ensuring that any necessary paperwork is properly completed. This expectation 

applies to financial aid, course registration, student accounts, continuous registration, leaves of 

absence, incompletes, adds, drops, withdrawals, declaration of candidacy, internship forms, and 

any other paperwork directly related to your academic progress. 

 

Summer/J-Term Sessions  

Some courses are offered during Summer and J term sessions.  In these sessions, courses are 

offered online to meet the needs of working professionals.   

 

Study Abroad 

Students may participate in “study missions,” which are short (10-14) days focused on a 

particular subject matter – such as NGOs in India (see Dr. Soni) or European Union institutions 

(see Dr. Buonanno).  The department website is a good source of information for planned study 

missions. 

Independent Study  

PAD 590 Independent Study 

A maximum of 3 credit hours of independent study (PAD 590) may be included as an MPA 

elective.  The student’s MPA adviser must approve this course in advance and communicate this 

approval by writing and posting a note to the student’s Degree Works. 

 

Internships  

The MPA program offers three credit hours for internships for graduate students in Western New 

York or the NYS Assembly through PAD 588 Public Administration Graduate Internship.  This 

experience is designed as a local or state internship experience for those students seeking to gain 

experience in the public or nonprofit sectors before embarking on the MPA project.  

 

Students should visit the MPA Internship webpage to learn more about opportunities and 

requirements.   

https://politicalscience.buffalostate.edu/internships-fellowships-mpa-students 

 

Grading System 

The MPA grading system follows that of SUNY Buffalo State.  Refer to: 

http://catalog.buffalostate.edu/graduate/grading.htm 

Transfer of Credit  

See policy under Transfer Credit on page 16 of the Graduate Catalog. 

PAD 690 Master’s Project and PAD 681 must be taken at Buffalo State (no transfer credit 

accepted to satisfy these requirements). 

http://registrar.buffalostate.edu/courses
https://politicalscience.buffalostate.edu/internships-fellowships-mpa-students
http://catalog.buffalostate.edu/graduate/grading.htm
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Cross Registration Policy at SUNY Buffalo State 

 SUNY Buffalo State’s Cross Registration Policy is available at 

http://registrar.buffalostate.edu/cross-registration.  Concerning the MPA, cross-registration is 

only permitted for elective (track courses) and MUST be approved by the student’s MPA adviser 

(the individual listed in Banner/Degree Works). In addition, the adviser must write an 

advisement note in Degree Works stating approval. 

Finances 

Financial Aid 

The goal of the Financial Aid Office is to assist students with securing sufficient funding to 

cover their educational expenses. The majority of graduate students receive some form of 

financial aid (federal; state; institutional; private) while attending SUNY Buffalo State.  Staff 

members in the Financial Aid Office, Moot Hall 230, are available year-round to assist students 

and their families with the financial aid application process.  

For complete information about financial aid, see 

http://catalog.buffalostate.edu/graduate/financial-aid.htm 

Graduate Assistantships  

The Graduate School has a search function on their website for available assistantships.  

 https://graduateschool.buffalostate.edu/assistantships 

 

Graduate Fellowships 

Many MPA students have been awarded fellowships that provided tuition remission.  Check 

application requirements at https://graduateschool.buffalostate.edu/fellowships 

Graduate Scholarships 

See https://graduateschool.buffalostate.edu/scholarships for information about available 

scholarships.  Additionally, each spring semester MPA students are invited to apply for the Dr. 

Keith Henderson Scholarship.  The department sends out an email to all MPA students with 

application information and deadlines.   

Academic Requirements 

The Student Conduct Code 

Academic Honesty  

Buffalo State's official academic misconduct policy states, "all students at the college are expected 

to display honesty and integrity in completing course requirements and following college academic 

regulations." Students are responsible for the honest completion and representation of their work, 

appropriate citation of sources, and respect for others' academic endeavors. By placing their name 

on academic work, students certify the originality of all work not otherwise identified by 

appropriate acknowledgments.  

http://registrar.buffalostate.edu/cross-registration
http://catalog.buffalostate.edu/graduate/financial-aid.htm
https://graduateschool.buffalostate.edu/assistantships
https://graduateschool.buffalostate.edu/fellowships
https://graduateschool.buffalostate.edu/scholarships
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Plagiarism  

Cheating and Plagiarism will be subject to the Academic honesty and integrity procedures as per 

Policy Number: VIII:04:00 ‘Academic Misconduct’ 

Time Limit for Degree Completion 

All coursework and degree requirements must be completed within the six years immediately 

preceding a student’s graduation. Coursework completed more than six years before the date of 

graduation cannot be used to satisfy degree requirements unless approved by the adviser, 

department chair, and school dean. In addition, a form is required to petition for the inclusion of 

courses taken before this six-year period expired.  This form is available at: 

http://graduateschool.buffalostate.edu/forms. 

Timeline for Completion of PAD 690 Master's Project 
Students need to be cognizant of Buffalo State's policy regarding timely completion of the 

Master's project or thesis.  These mandatory timelines are set by the Graduate School.   

Graduate students who do not complete their capstone thesis or project requirement by the end of 

the term in which they have registered will receive an IP grade on their transcript. Once a student 

has registered for the maximum number of credits included in their graduate programs's standard 

curriculum,* received an IP grade in the required thesis or project course(s), not completed the 

thesis or project requirement after two additional semesters have elapsed (not including summer 

or J-term), the student must register for 722 Thesis/Project Extended (non-credit bearing but 

billable for 1 credit at existing graduate tuition rates) for each fall and spring semester until the 

thesis or project has been completed. If the student does not register for the 722 course, he or she 

will become an inactive student and will have to reapply for admission to the Graduate School 

and pay all other appropriate fees before the capstone project or thesis can be 

completed.  Reapplication must be made in accordance with the established deadline dates and 

current admission requirements. See Readmission. 

722 courses will receive a grade of NR.  Once a student has completed the thesis or project, the 

IP grade(s) will be changed to the appropriate grade. 

*A list of credits required in each graduate program will be created and reviewed by the 

academic departments.  This list will be maintained and updated as necessary by the Graduate 

School. Source: http://catalog.buffalostate.edu/graduate/graduate-thesisproject-continuation-

policy.htm 

Program Requirements & Tracks 
The core program combines the theory and practice of public administration, public finance, 

human resource management, quantitative and qualitative research, and a thorough grounding in 

intergovernmental relations. The program offers three tracks: Public Administration 

(government), Nonprofit Management, and International Public Management. 

http://graduateschool.buffalostate.edu/forms
http://catalog.buffalostate.edu/graduate/graduate-thesisproject-continuation-policy.htm
http://catalog.buffalostate.edu/graduate/graduate-thesisproject-continuation-policy.htm
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The Public Administration Track includes courses in administrative law, comparative public 

administration, public policy, and other topical courses designed to prepare students for a career 

in public service. 

The Nonprofit Administration Track prepares students to effectively plan, develop, manage, 

evaluate and lead nonprofit programs. 

The International Public Management Track is designed to prepare student for careers with 

international non-governmental organizations, international organizations, and government 

agencies working in the international arena.   

 

All tracks include a capstone Master’s Project (PAD 690). 

The program, totaling 36 credit hours includes seven required core courses (21 credit hours); 

four track courses (12 credit hours); and 3 credit hours of the MPA project. Students may earn up 

to three credit hours for PAD 588 Graduate Internship. This is designed as local internship 

experience for those students lacking professional experience in a public or nonprofit agency and 

who seek to gain experience in the public or nonprofit sectors prior to embarking on the MPA 

project. Students should visit the MPA Internships webpage to learn more about opportunities 

and requirements. 

 

Graduate School requirements are: 

1. A minimum cumulative GPA of 3.0 (B grade) in all graduate-level coursework. No grade 

lower than a C grade (2.0) is acceptable to meet degree requirements. 

2. See policy under Transfer Credit on page 16 of the Graduate Catalog. 

3. A minimum of 15 credit hours of coursework at the 600- or 700-level is required in all degree 

programs. 

4. A maximum of 6 credit hours of independent study (XXX 590) may be included in a degree 

program. 

5. A maximum of 6 credit hours of special topics (XXX 587), workshops (XXX 594), 

conferences (XXX 596), and microcourses (XXX 598) may be included in a master's degree 

program. 

Course Descriptions 

Course descriptions are available at: https://ecatalog.buffalostate.edu/graduate/courses/pad/  

Program Requirements & Tracks  

Core requirements 

MPA Core courses are designed to meet NASPAA’s universal competencies.  Students who 

complete the core courses in the MPA program will have demonstrated competency in the 

following five areas: 

 

1. Lead and manage in public governance. 

2. Participate in and contribute to the policy process. 

3. Analyze, synthesize, think critically, solve problems and make decisions. 

4. Articulate and apply a public service perspective. 

5. Communicate and interact productively with a diverse and changing workforce and citizenry. 

 

21 credit hours (7 courses-sections offered each fall and spring semester) 

https://ecatalog.buffalostate.edu/graduate/courses/pad/
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PAD 500 Public Administration and Policy MUST BE TAKEN IN THE STUDENT'S FIRST 

SEMESTER 

PAD 601 Public Budgeting 

PAD 640 Human Resource Management in Public and Nonprofit Organizations   

PAD 646 Strategic Planning for Public and Nonprofit Organizations 

PAD 680 Research Methods in Public Administration MUST BE TAKEN IN THE STUDENT'S 

FIRST SEMESTER 

PAD 681 Data Analysis and Presentation (must be taken at Buffalo State to satisfy MPA degree 

requirements; no transfer credit accepted) 

PAD 735 Public Organizations (former title, Administrative Practices in Public and Nonprofit 

Sectors) MUST BE TAKEN IN THE FIRST NINE CREDIT HOURS 

 *The core is designed to meet NASPAA's Standard 5.1 Universal Required Competencies. 

Therefore, courses in the core may not be substituted for any other courses. In order to transfer 

courses into the core, when permitted, these courses must have been completed in a NASPAA 

accredited MPA program. 

Master’s Project  

PAD 690 MPA project is the capstone experience in the MPA program. It involves several 

stages, including purpose statement, literature review, original research, write-up, presentation, 

and dissemination of results.  A capstone experience is a requirement in NASPAA-accredited 

MPA programs.  This course is taught in a classroom setting (in-person) and is offered each 

semester on Wednesday evenings from 5:30-8:15 PM.   

 

For more information about the MPA project see: https://politicalscience.buffalostate.edu/mpa-

projects 

Specialization Tracks in the MPA Program 

The program offers three specialized tracks 

• Public Administration (government)  

• Nonprofit Management 

• International Public Management  

 

Students take four courses in their track (12 credit hours).  

 

Please visit the MPA Program page for the elective courses available for each track. 

https://politicalscience.buffalostate.edu/program-requirements-tracks 

 

Any substitution in track courses MUST be approved by the MPA faculty adviser accompanied 

by an advisement note in Degree Works. 

Writing Course  
Political Science and Public Administration Department reserves the right to require students to 

take a writing course if the student is struggling in the program due to poor writing skills.  

Students will be advised in this matter by the Department Chair, Dr. Atta Ceesay. 

https://politicalscience.buffalostate.edu/mpa-projects
https://politicalscience.buffalostate.edu/mpa-projects
https://politicalscience.buffalostate.edu/program-requirements-tracks
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Course Syllabi 
Current and past semester syllabi are available on the Department’s Community platform on 

Blackboard.  Each syllabus lays out the student learning outcomes, requirements with respect to 

class attendance and participation, comprehensive readings, course policies, and assignment due 

dates.   

Software Requirements 

SPSS  

SPSS is the industry standard for statistical analysis.     SPSS is used in PAD 681 and PAD 690. 

SPSS is available at many computer labs.  A list of labs with SPSS is provided in PAD 681. 

MS Office Suite  

Students are expected to enter the MPA program with at least BASIC skills in Microsoft Office 

Excel and PowerPoint and INTERMEDIATE skills in Microsoft Word as follows: 

Excel 

Basic – format cells; copy and move data; manage workbooks; autofill; print worksheets and 

workbooks 

Intermediate-create, modify, and format charts; perform multiple-level sorting; use 

mathematical, logical, statistical, and financial functions; create and modify some Macro 

commands 

Advanced – perform some programming in VBA; work with pivot tables; use personalized 

toolbars; manage Macro commands (concepts, planning, operations, execution, modification 

interruption) 

Word 

Basic-basic formatting, editing, printing, document page setup 

Intermediate-customize toolbars, import and insert graphs, embed Excel data, elaborate reports 

Advanced-style and autoformat features, work with large documents that require a table of 

contents, footnotes, endnotes, and cross-references; manage and track document changes using 

highlights and comments. 

 

PowerPoint 

Basic-create title and bullet slides; work with notes; print presentation; create an organization 

chart; select a template 

Intermediate/Advanced-create a template; work with graphics; animation, and multimedia; 

inserting movies and sound; customize PowerPoint toolbars and automate the slide production; 

build interactive presentations, using hyperlinks, creating interactive objects, working with slide 

show options 

Qualtrics 

Buffalo State uses Qualtrics for web-administered surveys.  No other survey platform is 

permitted for MPA projects without the permission of the MPA project adviser.    
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MPA Program Activities  

Throughout an academic year, the Political Science and Public Administration Department  
coordinates and organizes the following events: 

• Student Orientation (January & August) 

• Public Service Recognition Week Conference 

• NASPAA Batten Annual Policy Simulation 

• SUNY Model European Union 

• Pi Alpha Alpha Global Honor Society for Public Affairs and Public Administration 

For more information, visit: 

https://politicalscience.buffalostate.edu/student-organizations 

https://politicalscience.buffalostate.edu/public-service-recognition-week-conference-0 

Communication with Students 

1. Emails from MPA Program Director & MPA Advisor 

2. Blackboard Community – Department of Political Science & Public Administration 

 

Click “Community.”  If you do not see Public Administration, contact 

ceesayaa@buffalostate.edu with your userID.    

3. Instagram https://www.instagram.com/buffalostate_pspa_dept/ 

4. News & Events https://politicalscience.buffalostate.edu/newsevents   

Career Counseling 

The Buffalo State College Career Development Center (CDC) provides comprehensive services 

to matriculated undergraduate and graduate students, alumni, employers, and faculty/staff. The 

center's staff assists students and alumni with career exploration and decision-making, gaining 

valuable experience, job search preparation, finding jobs and internships, and selecting and 

applying to graduate schools.  Visit:  http://cdc.buffalostate.edu/  

Contacting Faculty  
Each faculty member of the Political Science and Public Administration Department holds office 

hours on a weekly basis. Students are encouraged to utilize these office hours for their questions 

or concerns and receive proper guidance.  Email addresses are located on the department 

website. 

 

Advisement & Course Registration 
 

Degree Works  

Track progress through DegreeWorks. The MPA adviser is listed on Degree Works and Banner. 

Course Registration 

Via Banner 

https://politicalscience.buffalostate.edu/student-organizations
https://politicalscience.buffalostate.edu/public-service-recognition-week-conference-0
https://www.instagram.com/buffalostate_pspa_dept/
https://politicalscience.buffalostate.edu/newsevents
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Track Coordinators  

Nonprofit Management Track Coordinator - Dr. Atta Ceesay 

Public Administration Track Coordinator - Dr. Jason Rivera 

International Public Management Track Coordinator- Dr. Suparna Soni 

 

American Society for Public Administration 
Students are encouraged to join ASPA and the local chapter (Buffalo-Niagara).  Chapter 

meetings are posted to the PAD Facebook page.  Visit http://www.aspanet.org/.    

http://www.aspanet.org/

